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Brief Introduction

Disability & Accessibility Services is excited to announce the launch of our new Alternative Testing Module
within AIM, our online accommodation management portal. Instructors will now be able to track, monitor, and
organize all test requests in one spot regardless of whether they take it online, in the classroom with you, or in
the ASC Test Proctoring Center. As an instructor you will provide information to students and DAS staff alike
about your course(s)/test(s) by completing the Testing Agreement which ensures appropriate testing

arrangements can be made.

Important Changes

o All Test Requests will be made through AIM:

o  Students with alternative testing accommodations are required to make a request for ALL
tests(s) for which they will use their accommodations through AIM, regardless of whether they
take it in the classroom, online, or in the ASC. By doing this, both DAS staff and instructors
alike can ensure testing needs are being met.

e Instructors and DAS staff can view in their AIM portal students who plan to take the test in the ASC, or
with the instructor when prior arrangements have been made, or online. This is determined through the
individual student request. If a concern arises from a student test request, please contact the DAS
office.

Testing Module How-Tos

Alternative Testing Agreement

What is the Alternative Testing Agreement?

The DAS Testing Agreement between students and faculty establishes a customized base plan for the
administration of all testing accommodations in a course. The purpose of this Testing Agreement is to gather
information about your plan to administer tests and support students' use of testing accommodations in your
course. The information you provide will be shared with DAS Staff and your students so appropriate testing
arrangements can be made in advance.

Information from the Instructor: In the Testing Agreement, you will set up parameters for tests in your

course:

m Plan to Administer Testing Accommodations -- Provide details on what students can expect
and how to receive their test accommodations in your course. Students can choose to take
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their tests in the ASC, or you can provide students the option to access test accommodations
with you in the classroom, or inform them of the necessity to take it in the ASC.

m Test Formats -- Indicate the test formats students can expect in your course. This helps
students prepare for any specific accommodation needs that could arise from a particular
format.

m Test Schedule -- Please list all scheduled tests, quizzes, and exams in your course. Student
requests will be cross-referenced with this schedule. If a test date changes, please contact us
directly to adjust your testing agreement.

m Specific Test Details -- IMPORTANT: Questions 4 - 11 asks for specifics of your tests. This
information provides necessary details to the ASC and the student for test administration.

m Final Reminder -- Please review this testing agreement and make any necessary changes to
your responses once you receive an email notification of a test request.

Next Steps

e Students are responsible for submitting an alternative test request for each test(s) in your
course whenever they need to utilize their accommodations.

e When a student makes a request for a specific test in your course, you will receive a notification

by email. You can monitor the details of all requests through your AIM Instructor Portal under
the Alternative Testing tab.

e You will receive email reminders closer to the test scheduled date at which time you can
modify this agreement to reflect the specifics of the test.

How do | complete the Alternative Testing Agreement?

There are two ways to complete the Alternative Testing Agreement:
Option 1: Fill out the Form accessed via a link in the Student’s Accommodation Letter

e When you receive an accommodation letter for a student who has been approved for alternative testing
accommodations, it will include a link to the course specific Alternative Testing Agreement. This link can
be found towards the bottom of the accommodation letter. (Pictures provided on next page).
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SPRINGFIELD / Academic Success Center

COLLEGE DISABILITY AND ACCESSIBILITY SERVICES
MAG 456.01 - HERBOLOGY (CRN: 00021) (Spring 2021)
Dear Hailey Walker:

Luna Lovegood (SC ID# X00008), a student enrolled in your course for Spring 2021, is a student with a disability who is eligble to receive academic accommodations, auxiliary aids, and
services to facilitate meaningful participation in your course. Please read carefully the i ion below pertaining 1o specific ions for Luna Lovegood.

Impartant Notice: The information in this letter is strictly confidential and should not be disclosed to others without the student's express written consent.

The purpose of providing accommodations is to minimize the impact of the functional limitations of & student's disability in the academic seting and to ensure equal educational opportunities.
Students with disabilities have a right to receive reasonable accommodations under Section 504 of the Refabilitation Act of 1973, the Americans with Disabilties Act as Amended, and related
state and federal civil rights laws. The Academic Success Center's Disability & Accessibility Services is the College’s desi agent for ining eligivility and re and
appropriate accommodations in the academic setting. However, Springfield College is not required to modify essential requirements in the program of instructi or to provide

when the request poses an undue hardship.

If you have questions regarding issues of requirement or hardship related to the above accommodations in your course, please contact Hailey Walker at iwalker@sprinafield.edu to discuss
further. Approved accommodations should continue to be i until an official ination has been made with respect to fundamental alteration or undue hardship

Approved A ions for Luna Loveg

1. Alternative Testing

o Access to Assistive Technology
Student should be permitted to use assistive technology, as further detailed in the "Assistive Technology” section of the student's accommodation plan, during the
administration of tests, quizzes, and exams.

o Extended Time (1.5x)
Student is eligible to receive 1.5x or "time and a half’ on all tests, quizzes, or exams. Student should inform the professor at least one week in advance to coordinate a plan
for administration and/or to request test proctoring services through the ASC.

1. Alternative Testing

o Access to Assistive Technofogy
Student should be permitted to use assistive technology, as further detailed in the "Assistive Technology” section of the student's accommedation plan, during the
administration of tests, quizzes, and exams.

o Extended Time (1.5x)
Student is eligible to receive 1.5x or "time and a half’ on all tests, quizzes, or exams. Student sheuld inform the professor at least cne week in advance to coordinate a plan
for administration and/or to request test proctoring services through the ASC.

Please review the DAS Resource Guide for providing extended time in onling tests, which includes step-by-step instructions for adding extended time in Brightspace.
Contact the ASC for further assistance

o Proctored in the ASC
The pumpaose of this testing accommaodation is to help erganize test requests through AIM's Alternate Testing Module for both instructors and DAS staff.

Student's who specify this accommodation in their test request through AIM, are planning to take their tests in the ASC Test Proctering Center.

o Reduced-Distraction Location
Student is eligible to take guizzes, tests, and exams in a location that reduces auditory and visual stimuli (typically in proctored individual or smaller group settings). Student
shauld inform the professor at least one week in advance to coordinate a plan for administration and/or to request test proctoring services through the ASC.

2. Notetaking Services

o Peer Notetaking
Upon student request, a gualified peer notetaker will be assigned by DAS to provide notes in a timely and confidential manner ta eligible students enrclied in a course. Peer
notetaking is a supplement to, but not a substitute for, a student's own nctetaking skills in order te facilitate meaningful participation and engagement. Flease see
Accommodation Guidelines: Peer Notetaking for more information,

PLEASE COMPLETE: Alternative Testing Agreement

Student is ligible for Alternative Testing services, please fill out alternative testing agreement for the student by using the following link: https:/bear.sccessiblelearning.com/
Springfield/ TestingAgreement aspx?ID=11464&CID=171065&Key=p3owOBpD. If you have filled a similar alternative testing agreement for ancther student in the same class, please do
nat hesitate to contact us or send us an email to copy the alternative testing agreement for the other students.

The implementation of academic accommodaticns is ultimately a shared responsibility between the student, the professor, and the Academic Success Center's Disability & Accessibility
Services. Students are encouraged to speak with you at the beginning of each semester to discuss the i ) of their accc in your course. Please respect the student's
right to confidentiality and limit your discussion of student’s disabiity or i to private conversations with the stuclent. It is the student’s decision whether to share specifics about
their disability.
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e Thelink directs you to the Alternative Testing Agreement for the specific course in which you received
an accommodation letter. You are now able to fill out the agreement. Please note: you will have the

ability to make edits and changes to your agreement over the course of the semester through your
Instructor AIM profile. (Pictures below)

This is a preview of the Alternative Testing Agreement page and what it will look like. Scroll down the page to fill

out the agreement questionnaire, once completed, you will receive an email notification containing a copy of
your responses.

@ Alterative Testing - Alternati, X+

C @ b i i ?ID=11464&CID=17" BpD -4

@0 *»@:

Welcome Hailey Walker! My Profile My Mailbox (Sent E-Mails) Sign Out

SPRINGFIELD / AcademicSuccess Center

COLLEGE DISABILITY AND ACCESSIBILITY SERVICES

v

MyDashboard | Unified Blogs ~ StaffAccess  Website Control | Testing Center  Proctor
Home » Alternative Testing - Alternative Testing Agreement by Instructor

_ ALTERNATIVE TESTING - ALTERNATIVE TESTING AGREEMENT BY INSTRUCTOR

> Oniine Services Home

Class: MAG 456.01 - Herbology ~(GRN: 00021)

ALTERNATIVE TESTING AGREEMENT DESCRIPTION FACULTY / STAFF INSTRUCTION
Once you finish with your session,
phoes ch ot forget [ Low Out Type: DAS Testing Agreement 2 Overview

and Close Your Browser.

The DA Testing Agreement beween students and faculy Tesupect s T et e omston.
[ tog out estabishs a customized base plan for th al et el e

testing accommodations in a course.

{esing scmodetons I your e

“The information o mede will be shared with DAS Staff and
sting arrangements can be made
in advance.

Information from the Instructor

In this Testing Agreement, you willset up parameters for tests in
your course:

+ Plan to Administer Testing Accommodations -- Provide
detals o how students con expectto recve thel test
accommodations in your course. Students can choose o take
Ehir tots I the ASL, You lso have the aption to provide
your student's test accommodations in the classroom o
inform them of the necessity to take It n the ASC.

dicate the test formats students can
“This helps students prepare for any

speci
particular format.

* Test Schedule - Plase st ol schedued tests quizes, and
exams in your course. Student requests will b
Teferanced with s schecik, Ia et dae changes, please
contact us directy to adjust your testing agreement.

+ Specific Test Details -- IMPORTANT: Questions 4 - 11 asks

@ Alternative Testing - Alternatic X +

C @ bearaccessiblelearning.com/Springfield/TestingAgreement.aspx?ID=11464&CID=171065&Key=p30wQBpD * @D 0O QP :

Welcome Halley Walker! ~ MyProfile My Mailbox (Sent E-Mails)  Sign Out

ive Testing }

1. How should students plan to receive testing accommodations in your course? *
© Students will request test proctoring in the ASC to receive their accommodations.
©) 1 can administer testing accommodations independentiy. (Specify Below)

Additional Note or Comment

4

2. What kind of tests will you be administering? Please specify which of the following types of tests you will be
administering:

[ Online tests

[] In-person tests

() Pop quizzes

[ Practicals

[J Final

() Midterm(s)

() Group-based tests

() Take-home tests

0 Oral tests

[J None

(7] Other (Specify Below)

Additional Note or Comment

4

3. Please provide us with the planned test dates in your course, (*You can medify this agreement for schedule changes.)
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Option 2: Log into AIM

® Click here to access your portal: AIM

o  Please ssign in using your Springfield College Username & Password.

o0 e® < [im] @ sc-adfs.springfield.edu @] © t =] +

SPRINGFIELD

COLLEGE

v

Sign in using your PrideNET Username and Password:

hwalker

Welcome to the new Sign-In page for our ADP Portal,
Brightspace, and other SSO-enabled applications. We
hope you like the new look.

© 2013 Microsoft

e You will be brought to this main page, where you will see a list of all of your students who have

requested accommodations. You can even see, at a glance, which of your students have been approved
for and made a request for alternative testing accommodations (highlighted in yellow).

@ Overview - DSva-Liontesd X

a5,

€ > C @& bear r[Overview.aspx?

* @D O0O»@

Wekome Halley Walker! My Profile My Mailbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Overview

Accommodation Requests  Search Students' Eligibities

Return to Staff

Previous Tem Term: Spring 2021 Next Term
¥ Views and Tools
E Click to Expand Advanced Search Panel Sort Resut: [ Course Information V] | sort
> Overview

> Alternative Testing
> Alternative Formats
> Notetaking Services

| ¥ 1mportant Dates

LIST OF STUDENTS WHO REQUESTED ACCOMMODATION

Legend:

= FRMT: Aftemative Formats

= TEST: Atternative Testing

+ ASSN: Assignment Accommodations + AT: Asistive Technology
> January 14
Withérawal Deadiine for Winter + COM: Communication Access + CLAS: In-Class Accommodations
ssion
« NOTE: Notetaking Services + PRAC: Practicum, Interstip, and Clinical Accommodations
> January 19
No Class & College Closed - MLK
I Day Export Search Result To CSV (Comma-Separated Values) File
> January 20 )
End of Winter Subsessior of 5
Epd of Witer Subsession Lists For Export, Sort Column by: | Requests | | Eligibility
> January 25
Lol Sorhg Cesses View | RN sa) s E Student's Full Name FRMT | TEST 8 | AT | com | cuas | wote | eR status
> February 02
dd Deadine for Ful Semester Vew 00001 MG 101 0 LunaLovegood Vs Yes Yes Emalled
ourses
> February 09 Vew 00001 G 101 0L Horry Potter Yes Emalled
Drop Deadiine for Full Semester
Couses. Vew 00002 MG 102 01 HenyPotter Yes Emalled
> February 24
e emang Vew o012 G 103 @ Lunalovesood Yes ]
S Vew 00003 MAG 121 o Harry Poster Yes Emailed
> March 09
'SCHEDULE CHANGE! Wednesday View 00004 MAG 250 01 Harry Potter Yes. Emailed
Schedue of Casses
> Aprilz Vew o021 G 456 0 LunaLovegood Yes Yes Emalled
No Class - Good Fricay
> Aprilo3
No Class - Easter Weckend
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e To locate the Alternative testing module, look at the left hand side of your page, locate “Views and
Tools,” and click on Alternative Testing (highlighted in yellow).

@ Overview - DSV4-LionHead X +

¢ > C @ bearaccessiblelearning.com/Springfield/instructor/Overview.aspx? % ® O»@

Welcome Hailey

erl  MyProfile My Mailbox (Sent E

Home > Instructor Homepage » Overview

Login As Feature OVERVIEW Accommodation Requests  Search Students' Eligibilities
[ Returnto starr Previous Term Term: Spring 2021 Next Term

¥ Views and Tools

Sort Result: [ Course Information v] | sort

> Overview
| > Atternative Testing
ST ROt LIST OF STUDENTS WHO REQUESTED ACCOMMODATION
> Notetaking Services
Legend:
= FRMT: Aternative Formats » TEST: Atternative Testing
= ASSN: Assignment Accommodations » AT: Assistive Technology
> January 14
W:U’\drawal Deadline for Winter = COM: Communication Access * CLAS: In-Class Accommedations
= NOTE: Notetaking Services = PRAC: Practicum, Internship, and Clinical Accommodations

> January
te c\ass & Colleqe Closed - MLK

Export Search Result To CSV (Comma-Separated Values) File

5 Jan 0
E']"aigswmms'*se&‘m Export Student Lists For Accommadation Export, Sort Column by: | Alphabetically || Accommodation Requests ] [ Courses with Eligibility
> January 25
Start of spmg Classes = - —
> Februa
Add Dcadhne for Full Semester View 00001 MAG 101 o1 Luna Lovegood Yes Yes Yes Emailed
£ F,bm,,, View 00001 MAG 101 o1 Harry Potter Yes Emailed
Drop Deadiine for Full Semester .
Courses View 00002 MAG 102 01 Harry Potter Yes Emailed
> February 24 -
No Classes.. Wellbeing View 00012 MAG 103 02 Luna Lovegood Yes Emailed
ey, View 00003 MAG 121 o Harry Potter Yes Emailed
> March 09
SCHEDULE CHANGE! Wednesday View 00004 MAG 250 01 Harry Patter Yes Emailed
Schedule of Classes
> April02 View 00021 MAG 456 o1 Luna Lovegood Yes Yes Emalled
No Class - Good Friday
> Aprilo3

No Class - Easter Weekend

e You will be brought to the following page. You have a couple of options here on how to complete the
Alternative Testing Agreement.

@ Alternative Testing - DSV4-Lic X +

< C @ bear.accessiblelearning.com/Springfield/instructor/Testing.aspx * @D O »@

Welcome:

ey Walker! My Profile My Mailbox (Sent

Home » Instructor Homepage » Alternative Testing

ALTERNATIVE TESTING st Exams  Completed Exams Files  Students' Courses

Return to Staff

‘ SPECIFY ALTERNATIVE TESTING AGREEMENT

Select Class: [MAG 456.01 (SLN: 00021) - Herbology v]

> Overview | Continue to Specify Alternative Testing Agreement

> Alternative Testing

> Alternative Formats

i Lotaking Settic LIST ALTERNATIVE TESTING AGREEMENT

¥ Important Dates Hint: If you need to make any changes, please select the following Alternative Testing

Agreements and click View. If you would like to make a copy of your Alternative Testing

> January 14 Agreement to another course, please use the following function to select your source

Withdrawal Deadline for Winter

Subsession Alternative Testing Agreement and your other course.
> January 19 lect: | MAG 101.01 - Defense Against the Dark Arts ~ Vie
No Class & College Closed - MLK Sl | < M
X0 Copyto: [Select One ~] | copy
> January 20

End of Winter Subsession
Classes
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Option A: Fill out a blank agreement

o Ifyou need to complete a Testing Agreement for a specific course, find the section “Specify
Alternative Testing Agreement,” and select that course.

@ Alternative Testing - DSV4-Lic X +

&« C @& bearaccessiblelearning.com/Springfield/instructor/Testing.aspx r @ DO N e
Wekome Halley Walkarl My Profile My Mailbox (Sent E-Mails)  5ign Out

Home » Instructor Homepage » Alternative Testing

ALTERNATIVE TESTING List Exams ~ Completed Exams Files  Students’ Courses

’— Return to Staff

Select Class: [MAG 456.01 (SLN: 00021) - Herbology |

> Overview [ Continue to Specify Alternative Testing Agreement
> Alternative Testing

> Alternative Formats

AStiottaking et ices LIST ALTERNATIVE TESTING AGREEMENT

¥ Important Dates Hint: If you need to make any changes, please select the following Alternative Testing

o [y Agreements and click View. If you would like to make a copy of your Altemative Testing
anuary i
Withdrawal Deadline for Winter Agreement to ancther course, please use the following function to select your source
i Alternative Testing Agreement and your other course.

* January 19 Select MAG 101.01 - Defense Against the Dark Arts ] [ view
No Class & College Closed - MLK
Jr. Day

) Copyto: | Select One < Copy ]

> January 20 [ B ] —l

End of Winter Subsession
lasses

o Again, you will be brought to the Alternative Testing Agreement page. Scroll down the page to
fill out the agreement questionnaire. You will receive an email notification that will contain a
copy of your responses.

@ Alternative Testing - Alternativ X +

C @ bearaccessiblelearning.com/Springfield/TestingAgreement.aspx?ID=11464&CID=171065&Key=p3owQBpD *

Welcome

My

My Mailbox (Sent E-Mails)  Sign Out

SPRINGFIELD / Academic Success Center

COLLEGE DISABILITY AND ACCESSIBILITY SERVICES

v

My Dashboard Unified Blogs Staff Access Website Control Testing Center Proctor

Home » ive Testing - ive Testing by Instructor

m ALTERNATIVE TESTING - ALTERNATIVE TESTING AGREEMENT BY INSTRUCTOR

> Online Services Home

Once you finish with your session,
please do ot forget to Log Out
and Close Your Browser.

| Logout |

Class: MAG 456.01 - Herbology  (CRN: 00021)

ALTERNATIVE TESTING AGREEMENT DESCRIPTION FACULTY / STAFF INSTRUCTION

Type: DAS Testing Agreement 2 Overview
‘The DAS Testing Agreement between students and faculty
establishes a customized base plan for the administration of all
testing accommodations in a course.

The purpose of this Testing Agreement is to gather information
about your plan to administer tests and support students’ use of
testing accommodations in your course,

The information you provide will be shared with DAS Staff and
your students so appropriate testing arrangements can be made
in advance.

Information from the Instructor

In this Testing Agreement, you will set up parameters for tests in
your course:

= Plan to Administer Testing Accommodations - Provide
details on how students can expect to receive their test
‘accommodations in your course. Students can choose to take
ther tests in the ASC. You also have the option to provide
your student's test accommodations in the classroom or
inform them of the necessity to take it in the ASC.

+ Test Formats -- Indicate the test formats students can
expect in your course. This helps students prepare for any
specific accommodation needs that could arise from 2
particular format.

* Test Scheduls - Pease st ol scherd (et quizes, and
‘exams in your course. Student requests wil
referenced with tis schedlk. I a tes cate changes, lease
contact us directly to adjust your testing agreement.

= Specific Test Details - IMPORTANT: Questions 4 - 11 asks
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Option B: Make a Copy
o Say thatyou are teaching several sections of a course. You have the ability to copy the testing
agreement that you completed for one section of a course, and use it for multiple sections of
the same course. Locate “List Alternative Testing Agreement.” Select a testing agreement that
you already filled out for a course, select what course you want to copy it to, and then click
“Copy.”

@ Alernative Testing - DSV4-Lio X 4
& G #& bear.accessiblelearning.com/Springfield/instructorfTesting.aspx w* ® O » e ¥
Welome Halley Walkerl My Profile My Mailbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Alternative Testing

_ ALTERNATIVE TESTING ListExams Completed Exams Files  Students’ Courses
Returnto saff | | | SPECIFY ALTERNATIVE TESTING AGREEMENT
Select Class: | MAG 456.01 (SLN: 00021) - Herbology <
> Overview | Continue to Specify Alternative Testing Agreement

> Alternative Testing

> Alternative Formats
» Notetaking Services LIST ALTERNATIVE TESTING AGREEMENT

¥ Important Dates Hint: If you need to make any changes, please select the following Alternative Testing

Agreements and click View, If you would like to make a copy of your Altemative Testing
> January 14

Withdrawal Deadline for Winter Agreement to another course, please use the following function to select your source
Subsession Alternative Testing Agreement and your other course.

% danuary .19 Select:  [MAG 102.01 - History of Magic v [ew|
No Class & College Closed - MLK ‘ Y g J L J
b Copy to: MAG 456.01 (SLN: 00021) - HErbnh!v v] Copy

> January 20
End of Winter
Classes

Can | make changes to the testing agreement?

Yes, you can! We encourage you to review your alternative testing agreement throughout the semester to reflect
any changes you make to the administration of specific tests. If you are planning on copying a testing agreement
from one section of a course to another, we also encourage you to review it and make changes to it accordingly,
especially if the test dates differ for each class.

e Find the section labeled, “List Alternative Testing Agreement” and select “View.”

@ Alternative Testing - DSV4-Lio X +
« C & bearaccessiblelearning.com/Springfield/instructor/Testing.aspx nt ® O »@ :
Welcome Halley Walker] My Profile My Mailbox (Sent E-Mails)  Sign Out

Home > Instructor Homepage » Alternative Testing

YT~ TERNATIVE TESTING ListExams  Completed Exams Files  Students’ Courses

[rewmosar | | SPECIFY ALTERNATIVE TESTING AGREEMENT
Select Class: | MAG 456.01 (SLN: 00021) - v
> Overview | Continue to Specify Alternative Testing Agreement

> Alternative Testing

> Alternative Formats

Ao tkion Sevices LIST ALTERNATIVE TESTING AGREEMENT

¥ Important Dates Hint: If you need to make any changes, please select the following Alterative Testing

= e Agreements and click View. If you would like to make a copy of your Altemative Testing
anual
Withd vawal Deadiine for Winter Agreement to ancther course, please use the following function to select your source
Subsessio? Alternative Testing Agreement and your other course.

> January 19 Sclect:  [MAG 102.01 - History of Magic ] [ View

S‘Uéﬂasﬁ & College: Closed - MLK -
iy Copyto: [MAG 456.01 (SLN: 00021) - Herbology ) | copy

> January 20
End of Winter Subsession
Classes
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e Itwill bring you to the Alternative Testing Agreement that you completed, and you will be able to make
changes to the agreement there. When you are done, please scroll down to the bottom of the page and
click “Update Alternative Testing Agreement.”

@ Alternative Testing - DSV4-Lic X -+

¢ C @ bear.accessiblelearning.com/Springfieldfinstructor/Testing.aspx?Step=Contract&Plan=View&ID=7XCkJZS5wK7IstOcCXBJ2HPSyrJRyV6LtXaD t @D 0 » Q@

Welcome Halley Walker! My Profile My Mailbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Alternative Testing

ALTERNATIVE TESTING List Exams ~ Completed Exams Files  Students’ Courses
Return to Staff
S———— Class: MAG 101.01 - Defense Against The Dark Arts  (CRN: 00001)
> Overview

1. How should students plan to receive testing accommodations in your course? *
> Alternative Testing
¥ Alfamatve Eormats @ Students will need to request test proctoring in the ASC to receive their accommodations.

> Notetaking Services (O T will coordinate the provision of testing accommodations independently. (Specify Below)

Additional Note or Comment
¥ Important Dates

> January 14
Withdrawal Deadline for Winter
Subsession

~

January 1

o Class & :""E‘JE Closed - MLK 2. What kind of tests will you be administering? Please specify which of the following types of tests you will be

administering:

> January 20
End of Winter Subsession Online tests
Classes
> January 25 [[] In-person tests
Start of Spring Classes
> February 02 O Pop quizes
Add Deadline for Full Semester )
Courses [} Practicals
> February 09
Drop Deadline for Full Semester Finak
Courses
B Midterm(s)
> February 24
No Classes - Wellbeing 0 -
Wednesday ("] Group-based tests
> March 09 (] Oral tests
'SCHEDULE CHANGE! Wednesday
Schedule of Classes ] None
> April 02 .
No Class - Good Friday (] Other (Specify Below)
> April 03

No Class - Easter Weekend Additional Note or Comment
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Test Requests

Where do | view my students’ test requests?

You will be notified by email when a student makes a request for a test in your course. If you haven’t already

filled out the Alternative Testing Agreement you will be prompted to fill it out with this email notification. Follow
these steps to view your student(s) request(s):

®  Click here to access your portal: AIM

o  Pleasesign in using your Springfield College Username & Password.

000 < i} & sc-adfs.springfield.edu ¢ O h| o [+

SPRINGFIELD

COLLEGE

v

Sign in using your PrideNET Username and Password:

hwalker

Welcome to the new Sign-In page for our ADP Portal,
Brightspace, and other SSO-enabled applications. We
hope you like the new look.

© 2013 Microsoft
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e To locate the Alternative testing module, look at the left hand side of your page, locate “Views and
Tools,” and click on Alternative Testing (highlighted in yellow).

@ Overview - DSV4-LionHead X +

¢ > C @ bearaccessiblelearning.com/Springfield/instructor/Overview.aspx? % ® O»@ :
Welcome Hailey Walker! My Profile My Mailbox (Sent E-Mails)  Sign Out

Home > Instructor Homepage » Overview

Login As Feature OVERVIEW Accommodation Requests  Search Students' Eligibilities
[ Returnto starr Previous Term Term: Spring 2021 Next Term

E Click tp Expand Advanced Search Panel Sort Result: [ Course Information v] | sort

> Overview

|5 Attemative Testing

> Aternative Formats LIST OF STUDENTS WHO REQUESTED ACCOMMODATION
> Notetaking Services

Legend:
= FRMT: Aternative Formats » TEST: Atternative Testing
= ASSN: Assignment Accommodations * AT: Assistive Technology
> January 14
Witdrawel Deadline for Witer = COM: Communication Access » CLAS: In-Class Accommodations
S = NOTE: Notetaking Services = PRAG: Practicum, Internship, and Clinical Accommodations
[ c\ass o cOlleqe Closed - MUK
Export Search Result To CSV (Comma-Separated Values) File
5 January 20 -
E:‘ais%FsWimrsmesm Export Student Lists For Accommadation Export, Sort Column by: | Alphabetically || Accommodation Requests ] [ Courses with Eligibility
> January 25
Start of Spring Classes = - —
> February 02
Add Deadiine fr Ful Semester View 00001 MAG 101 o1 Luna Lovegood Yes Yes Yes Emailed
> February 09 View 00001 MAG 101 ot Harey Poter Yes Emailed
Drop Deadhne for Full Semester .
View 00002 MAG 102 01 Harry Potter Yes Emailed
> Febru -
e c\asses Weubemg View 00012 MAG 103 02 Luna Lovegood Yes Emailed
ooy View 00003 MAG 121 o Harry Potter Yes Emailed
> March 09
SCHEDULE CHANGE! Wednesday View 00004 MAG 250 01 Harry Potter Yes Emailed
Schedule of Classes
> April02 View 00021 MAG 456 o1 Luna Lovegood Yes Yes Emalled
No Class - Good Friday
> Aprilo3

No Class - Easter Weekend

e Inthe Alternative Testing Module, you can view your student requests two ways:

Option 1: All Test Request(s)
e You can view all of your student requests, under “Step 2” on the main page for Alternative Testing. You
can see what course(s) a request has been made for, student’s name, the date, and time. For more
information about each request, you can click on “View Detail” (highlighted in yellow).

@ Alternative Testing - DSV4-Lio X -+

& C @ bear.accessiblelearning.com/Springfield/instructor/Testing.aspx % © O » °
Welcome Hailey Walker! My Profile My Mailbox (Sent E-Malls)  Sign Out

Courses

> February 24 STEP 2 - SELECT FROM THE FOLLOWING COURSES
No Oassﬁ Welloeing
Wedn Hint: Check the box next to each student who should receive the exam you are uploading.

> March 09
S e I O O O S
Schedule of Casses

> April 02 MAG 103 Luna Lovegood 01/08/2021 08:00 AM Approved - Vigw Detail
No Class - Good Friday

> April 03 a MAG 121 o1 Harry Potter Test 01/08/2021 11:00 AM Appraved - View Detall

No Cass - Easter Weekend

No Alternative Testing
O MAG 456 o1 Luna Lovegood Test 01/08/2021 01:00 PM

greem:
Specify Alternative Testing

Agreement
Once you finish with your session,
plSS0 nofoogeLIc Eog OUE L] MAG 101 o1 Luna Lovegood Test 01/11/2021 09:00 AM Approved - View Detall
and Close Your Browser.
Log Out L] MAG 250 o1 Harry Potter Test 01/11/2021 02:00 PM Processing - View Detall
a MAG 103 02 Luna Lovegood Test 01/15/2021 01:00 PM Processing - View Detail

MAG 102 o1 Harry Potter Test 01/08/2021 08:00 AM Cancelled
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Option 2: View Request(s) by Course
e Ontop of the page on the right hand side, there is a tab called Students’ Courses. If you click on this
function, you will be able to view all requests organized by course (highlighted in yellow). Remember,
for more information about each request, click on “View Detail.”
@ Alternative Testing - DSV4-Lio X +
& € @ bearaccessiblelearning.com/SpringfieldjinstructorfTesting.aspx?Step=Courses r ® D0 »@

Wekome Halley Walkerl My Profile My Mallbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Alternative Testing

Login As Feature ALTERNATIVE TESTING UstExams  Completed Exams Files  Students' Courses.
@ MAG 101.01 - Defense Against The Dark Arts

¥ Views and Tools Students Who Have Requested Accommodation: List of Instructor(s):

> Oveview = Harry Potter = Hailey Walker (Email: hwalker@springfieldeollege.edu)

> Alternative Testing » Luna Lovegood

> Alternative Formats

Completed (Taken)
¥ Important Dates Harry Potter Test 01/05/2021 02:25 PM 02:30 PM - 03:15 PM

Total: 45 Minutes
> January 14
Withdrawal Deadline for Winter Luna Lovegood Test 01/11/2021 09:00 AM Approved - View Detail
Subsession

January 19
;IADCEass & College Closed - MLK
Lt MAG 102.01 - History Of Magic

January 20
End of Winter
Classes

Students Who Have Requested Accommodation: List of Instructor(s):

January 25

Start of Spring Classes = Harry Potter = Hailey Walker (Email: hwalker@springfieldcollege.edu)

February 02

ry
Add Deadline for Full Semester
e ECI C T

February 09
Drop Dnravdrmn for Full Semester Harry Potter Test 01/082021 08:00 AM Cancelled

Courses

February 24
No Classes - Wellbeing
W edoesrioy MAG 103,02 - Intraduction To Flying

> March 09
SCHEDULE CHANGE! Wednesday
Schiedle oEClses Students Who Have Requested Accommodation: List of Instructor(s):
> April 02 ) . .
el oo rrday + Luna Lovegood + Hailey Walker (Email: hwalker@springfieldcollege. edu)
> April 03
| logowt | Luna Lovegood Test 01/08/2021 08:00 AM Approved - View Detai

NEW: “Proctored in the ASC” Accommodation

One of your responsibilities as the instructor is to monitor all test requests that come through AIM to ensure that
approved accommodations are provided for each request.

There is a new accommodation pertaining to Alternative Testing called “Proctored in the ASC.” This will clearly
indicate to you that the student plans to come to the Academic Success Center to take this test. In which case an
ASC professional staff member will be in charge of proctoring the test. As in the past, you can expect to receive a
reminder email prior to the test date.

NOTE: Be aware that in the case of an online test (where no proctored is required) or where other arrangements
have been made, students will make test requests in AIM to ensure that their testing accommodations are
provided for but you will not see “Proctored in the ASC” on these requests.
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When a student makes this particular accommodation request, it will appear in two places:

1. Inthe Student Test Request Email Notification:
o When a student makes a request for a test, an email notification is automatically sent to you
listing the services requested by the student, found under the section called “Approved

Accommodations.” This is also where it will specify “Proctored in the ASC” or not.

& mail.googl

%2FD) 0D: g’ F Test%2...
[ ] (J D ®

Student: Luna Lovegood (School ID: X00006)
Class: MAG 101.01 - Defense Against the Dark Arts
Exam Type: Test
Date: Wednesday, January 13, 2021
Start Time: 10:00 AM
End Time: 11:15 AM (75)

Approved Accommodation(s):

« Access to Assistive Technology
« Extended Time (1.5x)

« Proctored in the ASC

« Reduced-Distraction Location

If you have an exam in electronic format, please use the following link to upload your exam to our secure website. Only system administrators and DAS staff members have access to the
uploaded exams. Link o upload exam: aspx7ID:

Academic Success Center
Disability and Accessibility Services

Springfield College
263 Alden Street
Springfield, MA 01109

‘ascdas@springfieid.edy
P: (413) 748-3389
1 (413) 748-3631

NOTICE: This email i by the Electronic C PrivacyAdt, 18 U.S.C._2510-2521, is confidential and may be privileged information. If you are not
the intended recipient, please be aware that any retention, dissemination, distribution or copying of this communication is prohibited. Please reply to the sender that you have received this
message in error, then delete it. Thank you for helping to maintain privacy. This email may contain information. Further be aviolation of FERPA. Do not
forward or copy this message.

Reference Code: 121

2. Inyour AIM Instructor Profile:
o InyourAlternative Testing Module, we encourage you to view each individual student test

request. By viewing the individual request, you will see which accommodations the student
will be utilizing.
o And on the main page under Step 2, you will be able to see the test details by clicking on “View

Detail” (highlighted in yellow on the image below).
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@ Alternative Testing - DSVa-Lic X +

< C @ bear uctor/Testing.asp: % ® O » e

Welcome Halley Walkerl My Profile My Mailbox (Sent E-Malls)  Sign Out

Login As Feature ALTERNATIVE TESTING List Exams ~ Completed Exams Files ~ Students' Courses

[ retum o sar | SPECIFY ALTERNATIVE TESTING AGREEMENT

Select Class: | MAG 456.01 (SLN: 00021) - Herbology v]

> Overview [ continue to specify Atternative Testing Agreement.

> Alternative Testing

> Alternative Formats
RNt setic LIST ALTERNATIVE TESTING AGREEMENT

¥ Important Dates Hint: If you need to make any changes, please select the following Alternative Testing

Agreements and click View. If you would like to make a copy of your Alternative Testing
Agreement to another course, please use the following function to select your source
Alternative Testing Agreement and your other course.

> January 19 select: [ Select One V] [ view

No Class & College Closed - MLK
o Copyto: [Select One ] [ copy

> January 14
Wihcrawal Deaciin for Witer

> January 20
End of Winter Subsession
Classes.

> January 25
Start of spnng Classes

> February

Add Daamme for Full Semester

Cours

STEP 1 - SELECT ACTION

Available Tools: | Upload File to Exam(s) v

> February 24 STEP 2 - SELECT FROM THE FOLLOWING COURSES
No Classes - Wellbeing
Wednesday

> Februar
Dop | Dmd{mc for Full Semester

Hint: Check the box next to each student who should receive the exam you are uploading

> March 09
R e vty -““ﬂlm_m_l_
Schedule of Classes

> April 02 101 Luna Lovegood Test 01/11/2021 09:00 AM Completed (Taken)
No Cass - Good Friday
> April 03 L] MAG 250 01 Harry Potter Test 01/11/2021 02:00 PM Approved - View Detall

No Class - Easter Weekend

Daceyou folshwith yosession, n MAG 456 o1 Luna Loveaood Test 01/14/2021 08:00 AM

(@] MAG 101 o1 Luna Lovegood Test 01/13/2021 10:00 AM Processing - View Detail

No Alternative Testing
\greement

e Thisis what the page will look like, when you click on “View Detail.” You will be able to see the specifics
of each test request and in particular the section labeled “Services Requested.”

@ Ahernative Testing - DSV4-Lin X+

<« C @ bear i ield/instructor/Testing.aspx?Step=Detail&ID=0UENTWkdxz80VLBEW31kW4I5R52R hiD6paDlJomsS % @ O » a

Welcome Halley Walker! My Profile My Mailbox (Sent E-Mails)  Sigh Out

My Dashboard

Staff Ac

Website Control

Unified Blogs Testing Center  Proctor

Home » Instructor Homepage » Alternative Testing

YT ~TERNATIVE TESTING Ut Exams  Completed Exams Files  Students’ Courses

N 0 St ~{ Exam Detail
¥ Views and Tools Student Name:  Luna Lovegood

> Overview School ID: - X00006

> Alternative Testing Course: MAG 101.01 - DEFENSE AGAINST THE DARK ARTS (CRN: 00001)
> Alernative Formats
Request Type: Test
> Notetaking Services

Location: Not Specified

> January 14 ¢ i
Withérawal Deadline for Winter s, A0:D0AN:
Sion

Services Requested = Access to Assistive Technology
> January 19

No Class & College Closed - MLK
Jr. Day

Extended Time (1.5)

> January 20 Proctored in the ASC

End of Winter Subsession

Reduced-Distraction Location
> January 25
Start of Spring Classes

> February 02
Add Deadline for Full Semester
ourses

Status: Processing

> February 09 No Exam Has Been Uploaded
Drop Deadiine for Full Semester
Courses

> February 24 Questions? Contact Us!
No Classes - Wellbeing
inescay Please contact our office if you have any questions regarding Alternative Testing request.
> March 09
SCHEDULE CHANGE! Wednesday
Schedule of Classes
> April02
No Class - Good Friday
> April03
No Class - Faster Weekend

For any questions or concerns, please contact our office at; 413-748-3389 or ascdas@springfieldcoliege.edu
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Upload & Receive Completed Tests

Can | upload my tests into AIM via my Instructor Portal?

Yes, you will be able to upload your tests into your AIM Instructor Portal. AIM’s server is secure and the only
individuals who would have access to the files would be you as the instructor and DAS staff. Below are the steps
on how to upload your test file(s) into AIM.

e On the Alternative Testing main page, you will see three steps:
o Step 1: Upload File to Exam(s) - Make sure that this is selected.
o  Step 2: Select from the Following Courses - Make sure you select all students in the same
course, taking the same test.
o  Step 3: Click on Confirmation

Alternative Testing - DSV4-Lio X
9

<« C @& bear.accessiblelearning.com/Springfieldfinstructor/Testing.aspx w @ O » e :

Welcome Halley Walker] My Profile My Mailbox (Sent E-Mails)  Sign Out

Start of Spring Classes
> February 02

Add Deadline for Full Semester
Courses Available Tools: | Upload File to Exam(s) v

> February 09
Drop Deadline for Full Semester
Courses

STEP 1 - SELECT ACTION

> February 23 STEP 2 - SELECT FROM THE FOLLOWING COURSES

No Classes - Welloeing
Wednesday Hint: Check the box next to each student who should receive the exam you are uploading.
> March 09
Schedile of Classes
> April 02 MAG 103 02 Luna Lovegood Test 01/08/2021 08:00 AM Approved - View Derall
No Class - Good Friday
> April 03 (] MAG 121 01 Harry Potter Test 01/08/2021 11:00 AM Approved - View Detall

No Class - Easter Weekend

No Alternative Testing
Agreement
Specify Alternative Testing
Agreement

O MAG 456 01 Luna Lovegoed Test 01/08/2021 01:00 PM

‘Once you finish with your session,

please danot forget o Log Out O MAG 101 01 Luna Lovegood Test 01/11/2021 09:00 AM Approved - View Defall
and Close Your Browser.

Log Out O MAG 250 o1 Harry Potter Tst 01/11/2021 02:00 PM Processing - View Detail
O MAG 103 02 Luna Lovegood Test 01/15/2021 01:00 PM Processing - View Detail
O MAG 102 01 Harry Potter Test 01/08/2021 08:00 AM Cancelled

STEP 3 - CONFIRMATION

[ Confirm Your Selections

No Exam Has Been Uploaded

‘Questions? Contact Us!
Please contact our office if you have any questions regarding Allerative Testing request.

For any questions or concerns, please contact our office at: 413-748-3389 or ascdas@springfiekicollege.ecy
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After you confirm your selection(s) you will be brought to another page where you can upload the test

file. If you will be uploading additional files, you will be brought to this page again, where you repeat

the same steps.

@ Alternative Testing - DSV4-Lic X +

€ C @ bear. ing.com

ing

Welcome Halley Walker! My Profile

ructor/Testing.aspx?Step=Exams

My Mailbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Alternative Testing

T

l Return to Staff l

> Overview
3 Alternative Testing
> Alterative Formats

> Notetaking Services

¥ Important Dates

> January 14
Wihdrawal Deadiine for Winter
Subsex

> January 19
No Class & College Closed - MLK
. Day

> January 20
End of Winter Subsession
Classes

«{ File i

LTERNATIVE TESTING List Exams ~ Completed Exams Files ~ Students' Courses

UPLOAD INSTRUCTION

= If you are scanning your document at 150 - 300 dpi as resolution.

H

= Upload one file at a time and the maximum allowable file size is 20 MB per upload.
pl MB per upl

= View: Acceptable File Types.

%

Y0 * @

Exam(s): « MAG 103.02s Test for Luna Lovegood

Friday, January 08, 2021 at 08:00 AM.

Exam File Note {Optional): [Test 1]

select File: || Ghoose File | Accommodati...ded Time.pdf |

Upload Exam Back to List Upcoming Exams

> January 25
Start of Spring Classes

> February 02
Acd Deadine for FullSemester

> February
Dmp Deadhne for Full Semester

> February 24
No Classes - Wellbeing
Wednesday

Questions? Contact Ust
Please contact our office if you have any questions regarding Alternative Testing request.

For any questions or concerns, please contact our office at: 413-748-3389 or ascdas@springfieldcoliege.edy
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e You will then receive an email notification, confirming that the file(s) has been uploaded. You can also
return to the Alternative Testing main page to verify this. Under Step 2, you will be able to monitor the
file upload under the section “status.” Or you can scroll down to the bottom of the page, to the section
labeled, “List Uploaded Exam Files.” NOTE: You can view the file you have uploaded or delete it,
especially if you have made changes to the test and want to upload the new file. (Highlighted in yellow).

@ Alternative Testing - DSV4-Lio X +

€« C @ bear.accessiblelearning.com/Springfieldfinstructor/ Testing.aspx * ®@ DO »@

Welcome Halley Walkerl ~ MyProfile My Mailbox (SentE-Malls)  Sign Out

> February 24 STEP 2 - SELECT FROM THE FOLLOWING COURSES
No Classes - Wellbeing
Wednesday Hint: Check the box next to each student who should receive the exam you are uploading.

> March 09
s omer e [ I S T NN N T N
Schedule of Classes

Approved - View Detail

> April 02
No Class - Good Friday O MAG 103 02 Luna Lovegood Test 01/08/2021 08:00 AM Exam Uploaded: 1

> April 03
No Class - Easter Weekend 0O MAG 21 o1 Harry Potter Test 01/08/2021 11:00 AM Approved - View Detall

No Alternative Testing
Agreement

! ) ] MAG 456 01 Luna Lovegood Test 01/08/2021 01:00 PM Speify Alterative Testing
Once you finish with your session, 2
please do not forget to Log Out.
andClnge Your Brovoier: 0 MAG 101 01 Luna Lovegood Test 01/11/2021 09:00 AM Approved - View Detail
Log Out
O MAG 250 01 Harry Potter Test 01/11/2021 02:00 PM Processing - View Detail
O MAG 103 02 Luna Lovegood Test 01/15/2021 01:00 PM Processing - View Detail
L1 MAG 102 o1 Harry Potter Test 01/08/2021 08:00 AM Cancelled

STEP 3 - CONFIRMATION

Confirm Your Selections

LIST UPLOADED EXAM FILES (SORTED BY LAST UPLOADED)

List Upcoming Exam Files Shaw All Completed Exam Files ‘

R I I I TS N T T

Test 1 (File Name: (01082CE) Accommedation
View  Delote MAG 103 0 Luna Lovegood 01/08/2021 08:00 AM Guidelines - Extended Time. pdf)
Uploaded on: 01/08/2021 at 10:45:55 AM

Questions? Contact Us!

Can tests be returned back to me in AIM via my Instructor Portal?

Yes, if you specify on your Alternative Testing Agreement that tests can be returned via AIM, then yes, we will be
able to upload them into AIM securely. Below are the steps on how to receive your test(s) back from the ASC via
AIM.

Once a test has been completed and has been successfully uploaded into AIM, you will receive an email
confirmation from our office. Please log into AIM and go to the Alternative Testing Module.
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e Onceyou are in the Alternative Testing Module, scroll down to the bottom of the page to the section,
“List Uploaded Exam Files.” Click the tab “Show All Completed Exam Files.” All test files that have been
completed and uploaded will appear here. You then can click on “View” to download the test.

LIST COMPLETED EXAMS BY STUDENTS (SORTED BY LAST UPLOADED)

‘ List Upcoming Exam Files { Show All Completed Exam Files

I e S T N T S

Completed Test (File Name: (01076Z4)

Accommodation Guidelines - Extended
View Delete MAG 121 01 Hany Potter 01/07/2021 01:00 PM Time.pdf)

Uploaded on: 01/07/2021 at 03:15:09 PM

Exam Completed by Student

completed exam (File Name: (01055DW) ADP
2021 Calander.pdf)

Uploaded on: 01/05/2021 at 03:16:05 PM
Exam Completed by Student

View  Delete MAG 101 01 Hany Potter 01/05/2021 02:25 PM

Questions? Contact Us!

Please contact our office if you have any questions regarding Alternative Testing request.

For any questions or concerns, please contact our office at: 413-748-3389 or ascdas@springfieldcollege.edu

e When you view a test file, you will be brought to this page and you will be automatically sent a
verification email containing a verification number to input.

@ Alternative Testing - DSV4-Lic %X 4

&« C' & bear.accessiblelearning.com/Springfield/instructor/Testing.aspx?Step=Completed ¥ @D O » e

Weicome Hailey Walker! My Profile My Mailbox (Sent E-Mails) Sign Out

Home > Instructor Homepage » Alternative Testing

Login As Feature ALTERNATIVE TESTING List Exams  Completed Exams Files  Students' Courses

Return to Staff Important Note: Code for Verification was sent to your email

Please check your email right away since the code is only available for 20 minutes. If you need a new code, simply click on Baek to Exam

List, try to download the file again.

Verification ‘

> Overview

> Alternative Testing
> Alternative Formats
> Notetaking Services

Code *: l

l Verify Code I I Back to Exam List
¥ Important Dates Questions? Contact Us!
> January 14 Please contact our office If you have any questions regarding Alternative Testing request.

Withdrawal Deadline for Winter
Subsession For any questions or concerns, please contact our office at: 413-748-3389 or ascdas@springfieldcollege. edu
> January 19

No Class & College Closed - MLK

Jr. Day
> January 20

End of Winter Subsession

Classes

> January 25
Start of Spring Classes
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e Once you input the code, the test file will automatically download for your viewing purposes.

@ Alternative Testing - DSV4-Lic X+

<& C @ bear i ing.com/Springfield/instructor/Testing. ?Step= leted ¥ @D O * e H
Welcome Halley Walkerl My Profile My Mailbox (Sent E-Mails)  Sign Out

Home » Instructor Homepage » Alternative Testing

Login As Feature ALTERNATIVE TESTING List Exams ~ Completed Exams Files  Students' Courses
Return to Staft | Important Note: Code for Verification was sent to your emeil.
Please check your emall right away since the code s only available for 20 minutes. If you need a new code, simply click on Back to Exam
T List, try to downioad the file again
Verification

> Overview

> Alternative Testing i
Code *:

> Alternative Formats

> Notetaking Services

¥ Important Dates Questions? Contact Us!

> January 14 Please contact our office if you have any questions regarding Alternative Testing request.
Withdrawal Deadline for Winter
Subsession For any questions or concerns, please contact our office at: 413-748-3389 or ascdzs@springfieldcollege.edu
> January 19
Na Class & College Closed - MLK
Jr. Day

[ Verify code | | Back to Exam List

> January 20
End of Winter Subsession
Classes

> January 25
Start of Spring Classes

> February 02
Add Deadline for Full Semester
Courses

> February 09
Qrop Deadiine for Full Semester

> February 2
No Classes - we\lhe ing
Wednesday

> March 09
SCHEDULE CHANGE! Wednesday
Schedule of Classes

> April 02
No Class - Good Friday

> April 03

£ Accommodation_...pdf A~ Show All x

Contact DAS

Contact DAS if you have any questions or concerns about the Alternative Testing Module and test
request process:
o Disability & Accessibility Services
m ascdas@springfieldcollege.edu
m 413-748-3389
o Erin Eighan, Assistant Director of the ASC
m eeighan@springfieldcollege.edu
m  413-748-3724
o Hailey Walker, Accessibility Coordinator

m hwalker@springfieldcollege.edu
m 413-748-3768
o Camille Elliott, Associate Director of Student Services
m celliott@springfieldcollege.edu
m  413-748-3720



mailto:ascdas@springfieldcollege.edu
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